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職涯發展中心		請加註騎縫章         表C01
台南應用科技大學校外實習合約書(非僱傭關係版本)
Tainan University Of Technology Off-Campus Internship Contract
(Non-Employment Relationship)
[bookmark: _Hlk85373774][bookmark: _Hlk480220565]
           (實習機構)                                  （以下簡稱甲方）
立合約書人 (Internship Institution)                         (Hereinafter referred to as Party A)
Signatories  (大專校院)     台南應用科技大學             （以下簡稱乙方）
           (Tertiary Institution) Tainan University of Technology (Hereinafter referred to as Party B)

依「專科以上學校產學合作實施辦法」規定，採一般型校外實習，甲方與乙方學生為單純學習訓練關係(不具僱傭關係)，經雙方協議訂定條款如下：
In accordance with the "Regulations on the Implementation of Industry-Academic Cooperation at Junior Colleges and Above," this General Off-campus Internship program is adopted. The relationship between Party A and the student(s) of Party B is strictly for learning and training purposes (no employment relationship exists). Both parties have agreed to the following terms and conditions:

一、甲方之職責Responsibilities of Party A：
[bookmark: _Hlk181962271](一)參與校外實習課程規劃，並依「學生校外實習學習計畫書」提供學生相關實務訓練，安排實習單位分配、實習時段以進行各種實務技能訓練培育人才。
Participate in the planning of off-campus internship courses, provide students with practical training in accordance with the "Student Off-campus Internship Learning Plan," and arrange internship unit assignments and schedules to conduct practical skill training for talent cultivation.
(二)負責學生實習前之安全講習、實習場所安全防護設備之配置及相關職業安全衛生措施之規劃。
Be responsible for conducting safety orientation before the internship, allocating safety protective equipment at the internship site, and planning relevant occupational safety and health measures.
(三)接受乙方定期實地訪視，並與乙方指派之專責輔導教師共同負責輔導學生，及參與實習成績考核。
Accept periodic on-site visits from Party B, collaborate with the designated counselor assigned by Party B to guide students, and participate in the assessment of internship performance.
[bookmark: _Hlk480196350]


二、乙方之職責Responsibilities of Party B：
(一)依專科以上學校產學合作實施辦法第6條成立各級校外實習委員會，並負責校外實習機制相關任務事項。
Establish off-campus internship committees at various levels in accordance with Article 6 of the "Regulations on the Implementation of Industry-Academic Cooperation at Junior Colleges and Above," and be responsible for tasks related to the off-campus internship mechanism.
(二)依系科發展及專業核心能力妥善規劃校外實習課程，並於實習前為學生訂定「學生個別實習計畫」。
Properly plan off-campus internship courses based on departmental development and core professional competencies, and formulate an "Individual Student Internship Plan" for each student prior to the internship.
(三)乙方負責進行甲方實習機構場所環境安全性及實習權益之評估。
Party B is responsible for evaluating the environmental safety of Party A's internship site and the protection of students' internship rights and interests.
(四)乙方應指派實習輔導老師，定期赴甲方進行實地訪視及輔導，瞭解學生學習適應狀況及甲方依實習合約執行之情形，並與甲方共同輔導學生。
Party B shall assign internship counselors to conduct regular on-site visits and guidance at Party A's premises to understand students' learning adaptation and Party A's compliance with the internship contract, and to jointly provide guidance to students with Party A.

[bookmark: _Hlk181962840]三、實習期間Internship Period：
自西元      年      月      日起至西元      年      月      日止。
From the date of      (year) /     (month) /     (day), and ends on the date of      (year) /     (month) /     (day).

四、實習場所Internship Location：
[bookmark: _Hlk181962925](一)實習地點：      公司(    縣(市)    區    路(街)    號    樓)。
Location: ____ Company (Floor ___, No. ___, ___ Rd./St., ___ Dist., ___ City/County).
(二)甲方非經乙方及學生同意，不得任意調動實習地點。
Party A shall not change the internship location without the prior consent of Party B and the student.
[bookmark: _Hlk480196629]
五、每日實習時間Daily Internship Hours：
甲乙方應考量實務訓練所需及維護個人身心健康，安排每日實習時間不得超過八小時，每週實習時間，不得超過四十小時。
Party A and Party B shall consider the requirements of practical training and the physical/mental health of the student. The daily internship hours shall not exceed 8 hours, and the weekly internship hours shall not exceed 40 hours.

六、實習給付及相關福利事項Internship Payments and Benefits：
甲方應依下列約定事項辦理：
Party A shall handle the following matters in accordance with the agreement:
[bookmark: _Hlk15376243](一)實習給付Internship Payment：
□無 None
□獎學金，每月      元。 Scholarship: NT$ ________ per month.
□實習津貼，每月      元。Internship Stipend: NT$ ______ per month.
甲方提供之實習給付應全額予學生，並以金融機構轉存方式直接匯入學生帳戶。
The internship payment provided by Party A shall be paid in full to the student via direct deposit into the student's financial institution account.

[bookmark: _Hlk15376271](二)福利Benefits：
[bookmark: _Hlk181963682]1.宿舍Accommodation：
□無宿舍，自理。None.
□無宿舍，提供住宿津貼，每月      元。
None, but accommodation allowance of NT________ /month.
□免費提供。Provided free of charge.
□付費提供，每月收取      元。Provided for a fee of NT________ /month.

2.膳食Meals：
□無供膳，自理。None.
□無供膳，提供膳食津貼，每月    元。None, but meal allowance of NT ____ /month.
□免費提供。Provided free of charge.
□付費提供，每月收取      元。Provided for afee of NT ______ /month.

3.交通Transportation：
□無提供，自理。None.
□無提供，提供交通津貼，每月    元。None, but commute allowance of NT___ /month.
□免費提供。Provided free of charge.
□付費提供，每月收取      元。Provided for afee of NT______ /month.

4.其他公司福利Other corporate benefits：                                   

(三)休息時間及請假規定：由甲乙雙方協議，依學生個別實習計畫安排及配合實習場域實務訓練所需，議定合理的休息時間及請假規定。
Rest Periods and Leave Policy: Reasonable rest periods and leave regulations shall be agreed upon by both parties based on the "Individual Student Internship Plan" and the requirements of the practical training at the internship site.
[bookmark: _Hlk535489057]


七、保險Insurance：
乙方學生於實習期間，乙方應為學生投保校外實習團體意外險，並支付保險費。
During the internship, Party B shall provide group accident insurance for the students and cover the insurance premiums.
[bookmark: _Hlk480197838]
八、實習不適應之輔導轉換方式Guidance and Transfer for Maladjustment：
實習生於實習期間不適應，應由雙方共同輔導，如經乙方評估或實習生反映仍不適應，應由乙方提出終止合約，並安排實習生轉銜至其他實習機構或修習其他替代課程。
If a student fails to adapt, both parties shall provide guidance. If maladjustment persists, Party B shall terminate the contract and arrange a transfer or alternative courses.

九、實習爭議協調及處理方式Dispute Resolution：
[bookmark: _Hlk6401477](一)雙方應約訂爭議處理協調之單位為台南應用科技大學○○○○系校外實習委員會。
The coordination unit shall be the Off-campus Internship Committee of Department       , Tainan University of Technology.
(二)爭議處理過程，應邀集相關人員參與，必要時得邀集勞動相關法律專家學者與會。
During the dispute resolution process, relevant personnel shall be invited to participate. When necessary, legal experts and scholars specializing in labor laws may be invited to attend.
[bookmark: _Hlk535498859]
十、實習成績評核及實習證明發給Evaluation and Certificates：
[bookmark: _Hlk489062510]甲、乙雙方應依學生實習計畫或實習課程規劃所定標準，就學生實習表現及實習報告內容共同評核實習成績，經評核成績合格者授予學分，並得視實際需要發給書面實習證明。
Both parties shall evaluate the student's performance and internship reports based on the criteria set in the internship plan or curriculum. Students who pass the evaluation shall be awarded credits, and a written internship certificate may be issued based on actual needs.

十一、契約生效、終止及解除Effectiveness, Termination, and Rescission：
[bookmark: _Hlk480198082](一)本契約書自簽署完成之日起生效。
This Agreement shall take effect on the date of signing.
(二)雙方應約訂契約終止及解除條件；如甲方嚴重損害學生權益，乙方得要求終止或解除合約，並依法向甲方提出損害賠償。
If Party A severely infringes upon the student's rights, Party B may terminate or rescind the Agreement and claim damages from Party A in accordance with the law.
[bookmark: _Hlk181963863]
十二、附則Supplementary Provisions：
(一)為顧及甲方之業務機密，丙方及輔導老師因參加本校外實習課程合作所知悉甲方之業務機密，無論於實習期間或實習終了後，均不得洩漏予任何第三人或自行加以使用，亦不得將實習內容揭露、轉述或公開發表。

To protect Party A's business secrets, the students and mentors shall not disclose any business secrets of Party A acquired through participation in this off-campus internship collaboration to any third party, nor use them for personal purposes, whether during or after the internship period. Furthermore, they shall not disclose, paraphrase, or publicly release the content of the internship.
(二)為落實性別平等精神及保障實習生權益，甲方應依據性別平等工作法、性別平等教育法及性騷擾防治法，建制相關規範、申訴管道及處理機制，如有事件發生時，應通知乙方並協助啟動調查。
To implement the spirit of gender equality and protect the rights of interns, Party A shall establish relevant regulations, complaint channels, and handling mechanisms in accordance with the Gender Equality in Employment Act, the Gender Equity Education Act, and the Sexual Harassment Prevention Act. In the event of an incident, Party A shall notify Party B and assist in initiating an investigation.
(三)甲方應遵守「個人資料保護法」之規定，對學生之相關資料善盡保護責任，並採取適當之安全維護措施，防止個人資料被違法處理或利用。
Party A shall comply with the provisions of the Personal Data Protection Act, fulfill its responsibility to protect student-related data, and adopt appropriate security maintenance measures to prevent the illegal processing or utilization of personal data.
(四)甲方所安排之訓練課程或實習項目，不得要求學生協助從事違法行為，如有違反，乙方得逕行終止本合約，學生與甲方實習合作關係亦告終止。
The training courses or internship projects arranged by Party A shall not require students to assist in any illegal acts. In the event of a violation, Party B may unilaterally terminate this Agreement, and the internship collaboration between the student and Party A shall also be terminated accordingly.
(五)學生於實習期滿時，應依甲方之離職作業程序辦妥離職手續。
Upon the expiration of the internship period, the student shall complete the departure formalities in accordance with Party A's resignation and clearance procedures.
(六)本合約書若因翻譯版本有所不同，將依中文版為主。
In case of any differences in the translated versions of this Contract, the Chinese version shall prevail.

[bookmark: _Hlk220334314]十三、甲乙雙方就本契約有爭執，並進行司法救濟，雙方合意以臺灣臺南地方法院為第一審管轄法院。
In the event of any dispute arising from this Contract requiring judicial recourse, both Party A and Party B agree that the Taiwan Tainan District Court shall be the court of first instance.

十四、本契約未盡事宜，依專科以上學校產學合作實施辦法等相關規定辦理。
Matters not covered herein shall be handled per the "Regulations on the Implementation of Industry-Academic Cooperation at Junior Colleges and Above."

十五、本合約書一式二份，甲、乙雙方各執乙份存照。
This Agreement is executed in duplicate, with each party holding one original copy.


[bookmark: _Hlk181961215]立合約書人Signatories

甲    方：                                 	(公司/機構用印)
Party A：                                   	(Company/Institutional Seal)
代 表 人：                                 	(代表人用印)
Representative：                             	(Representative's Seal/Signature)
職    稱Title：                           
統一編號Unified Business Number (UBN)：                    
電    話Telephone：                        
地    址Address：                          



乙    方：台南應用科技大學	(學校用印)
Party B：Tainan University of Technology	(University Seal)
代 表 人：許和捷  校長	(校長用印)
Representative：Hsu,Ho-Chieh, Interim President	(President's Seal)
統一編號Unified Business Number (UBN)：73502206
電    話Telephone：+886-6-2532106
執行單位：                      系/學位學程	(系圓章用印)
Executing Department：Department of                  	(Department Seal)
代 表 人：                        主任	(系主任用印)
Representative：                    Chair	(Chair's Seal)
電    話Telephone：                     
地    址：710302台南市永康區中正路529號
Address：No. 529, Zhongzheng Rd., Yongkang District, Tainan City 710302, Taiwan (R.O.C.)



[bookmark: _Hlk220423130]西元Date：      年Year       月Month       日Day


學海用-非僱傭關係雙方約	2/6	115.07版
image1.png
nnnnnnnnnnnnnnnnnnnnnnnnnnnn




